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HOJOXKEHUE ===
00 opranusauuu paGoThl ¢ IepCOHATBHBIMH JAHHBIMH Pa00THHUKOB,
o0yyaromuxcs 4 HX poauTeieil (3aKoHHBIX npeacraBureneii) TKOY
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1. O6mue nonoKeHUS

1.1. Hacrosmee Ilonoxkenue ycranapnuBaeT mnopsagok paboter ['KOY
«CnennaneHas (KoppeKIMOHHAs) o0IeoOpazoBaTenbHas LIKOIA-HHTepHAT Ne27x,
nanee - OV, ¢ 1enp0 NOTydeHns, 00paboTKH, XpaHEHUS U Iepeladd JOKyMEHTOB,
Comep:KalMX CBENEHMs, OTHECEHHBIE K IIEPCOHAIBHBIM JaHHBIM pPaOOTHHUKOB,
00y4aromuxcs 1 UX pofuTenel (3aKOHHBIX TPeICTABUTEIICH ).

1.2, Ilems mnacrosimero ITomokeHHs - 3allKMTa [EPCOHANBHBIX AHHBIX
paboOTHUKOB U 00yJaronIuxcs H HX POLUTEINEH OT HECAHKIMOHHPOBAHHOTO JOCTYIIA B
pasrinamenusd. IlepcoHanbHblE HaHHBIE SBISIOTCS KOH(DUOSHIMATHHOH, CTPOTO
oxXpaHsieMoH uHpopMaIHeH.

1.3. Hacrosimee ITonoxkenue paszpaboTaHo B cOOTBeTCTBHE ¢ KOHCTHTYyIHEH
Poccuiickoit ®eneparyu, TpynoBsiM kopekcom Poccwmiickoit ®@eneparmn (rn. 14
«3amMra IepcOHAJbHBIX JaHHBIX paboTHHKa»), @DemepalbHBIM 3aKOHOM OT
27.07.2006 Nel52-®3 «O mepcoHalIbHBIX MAHHBIXY», IPYTHMH JIeHCTBYHOIIHMH
HOPMAaTHUBHO-IIPaBOBEIMH aKTaMH.

1.4. B mnacrosmem Ilono)XeHHH HCIIONB30BAHBl CIEOYIOIIHME TEPMUHBI U
OIpEIeIeHUs:

IlepconanpHele gaHHBIE paboTHHKA - Jr00as wHGOPMAIHS, OTHOCAIIA’CH K
onpezeneHHOMY (u3nueckoMy JHIy (paboTHuky), Heobxomumas OV B cBsizu c
TPYAOBBIMH OTHOIIEHUSAMH, B TOM 9HCIe, (PaMHUIIHsI, HMsI, OTUECTBO, [0, MECII, JaTa H
MECTO PpOXKIEHHs, aapec, CeMeHWHOe, COIMaJIbHOE, HMYIIECTBEHHOE IIOJIOXKEHHE,
obpazoBanme, npodeccus, JOX0Abl PadOTHHKE, TpyTas HHHOPMAIIHSL.

ITepconanbHele naHHble oOydJaromerocs - WHOOPMAIHs, Kacaromascs
KOHKpeTHOro obydvaromierocs, xoropas Heobxoguma OY B CBA3U C OTHOIIEHHSIMH,
BO3HHKAIOIIMMH MEXY POIUTENAMH (3aKOHHBIMH IIPEACTaBUTENAIMHI ) 00yJaroIerocs
u OV,

O6paboTka NepcoHaNBHBIX JaHHBIX - JeHCTBHS (OINEPalliH) ¢ IEPCOHAIBHBIMU
JNaHHBIMH, BKJIFOUas CHCTEMATH3alldl0, HAKOIUIEHHE, XpaHeHHe, KOMOWHHPOBAHHE,
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yTouHeHue (0OHOBIEGHHE, H3MEHEHHE), MCIIONB30BaHUE, PAaclpOCTpaHEHHE (B TOM
yucie Inepenady, obesnuyuBaHMe, OIOKMPOBaHME, YHHYTOKEHHE IEPCOHATBHBIX
JAHHBIX.

3anmTa NMepcoOHANBHBIX JaHHBIX - JIEATEIBHOCTh YNOJHOMOYEHHBIX JHI IO
obecrieueHn0 ¢ TIOMOILIBI0 JIOKATBHOTO DPErylTHpOBaHMs MOpsaKka 00paboTku
IIepCOHANBHBIX JaHHBIX U 00eCIeueHrne OpraHH3aliOHHO-TEXHUIECKHX MEp 3alllUThI
HH(pOpPMaMH OT HENpaBOMEPHOTO [OCTyIa, YHUUYTOKEHHS, MOOUQUIMPOBAHUL,
O70KMpOBaHUs, KOMHPOBAHUSA, IPEAOCTABIEHH, PACIIPOCTPAHEHHH.

KondunennuansHas HHPOpMALKS - 3T0 HHPOpMaIHs (B JOKYMEHTHPOBAHHOM
WIM JJIeKTPOHHOM BHIE), HOCTYI K KOTOPOHM OIpaHHYMBAacTCA B COOTBETCTBHH C
3aKOHOJaTeTscTBOM Poccuiickoit @enepaun.

2. ,HOK)’MGHT[:], colepKalHe CBeJeHHUs, COCTABJAKINHE NePCOHAILHEBIE JAaHHBIE

2.1.  JIOKyMEHTEI, COOEpIKalllie CBEICHHs, HeOOXOOUMBIE I 3aKIFOYEHHI,
H3MEHEeHH WK MPEKPaIleH s TPYIOBOIO 10roBOpa ¢ pabOTHHKOM:

- T1acIIopT;

- TOKYMEHTBHI 00 00pa3oBaHUM, KBATU(DUKALIUH;

- MEIWIHHCKAs KHIDKKa C MEOUIIMHCKHM 3aKIIo4YeHHeM 00 OTCyTCTBUH
IPOTHBOMOKA3aHUM Ul  3aHATHUS  KOHKPETHBIM  BHUAOM  JEATENBHOCTH B
00pa30BaTeIbHOM YUPEXKIEHUH;

- CTpPaxOBOE CBUACTENBCTBO IOCYJAPCTBEHHOIO IEHCHOHHOIO CTPaXOBaHUs,

-HH;

- JTOKYMEHTHI BOMHCKOT'O Y4eTa;

- JIOKYMEHTEI O CYIHMOCTH;

- WHBIE JOKYMEHTBI, KOTOPBIE MOTYT CONEp)KaTh CBEICHHS, HEOOXOIUMBIE A
HCITOIb30BAHUS B CIIyKeOHBIX EJIIX.

2.2. JIOKyMEHTHI, COIEpIKallKe CBEeICHN, He0OXOAUMBIE MUl [IPEI0CTaBICHHS
pabOTHMKY  rapaHTHii ¥  KOMIIGHCAIlMH,  YCTaHOBIEHHBIX  IEHCTBYIOIIHM
3aK0HOIATEIbCTBOM:

- JOKYMEHTHI O COCTaBE CEMBU;

- IOKYMEHTHI 0 OepeMEeHHOCTH pabOTHHIIBI;

- TOKYMEHTBI O BO3pacTe MaJOJIETHUX IETeH,

- IOKYMEHTHI O MecTe 00ydeHHs NETEH.

2.3. JIOKyMEHTHI, COAEpIKallke CBEIeHHs, HeOOXONMMEIE ISl peanu3aliy
KOHCTHTYIIMOHHOTO TIpaBa Ha IOIydYeHHe OOIero oOpa3oBaHMsA, B TOM YHCIIEC
3aKJIF0YEHHs IOTOBOPA C POMUTENSIMHE (3aKOHHBIMHU IIPECTABUTENSAMH ):

- IOKYMEHTEI, YIOCTOBEPSIOUIMNA JTHYHOCTh 00ydaroLerocs (CBUIETENBCTBO O
POXKJIEHHH HJIH I1aCIOPT);

-IOKyMEHT O IOJIy4eHWH 0Opa3oBaHHs, HEOOXOAMMOIro [Ji ITOCTYIUICHHS B
COOTBETCTBYIOLIMH KJIace (JIMYHOE JIEN0);

-MeMIIHHCKAd KapTa;

- CIPaBKa O MeCTe IIPOKUBAHU.
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2.4.  JIoKyMEHTBI, COAepKallie CBEIEHHS, HEOOXOTUMBIE JTA TIPEIOCTABIEHHUS
oOyvaromeMycss TrapaHTHH M KOMIIEHCALWM, YCTAHOBIEHHBIX IeHCTBYHOIIAM
3aKOHO/1aTEIbCTBOM:

- IOKYMEHTHI O COCTABE CEMBH;

-JIOKYMEHTBI O COCTOSHHH 3/10pOBBS (CBEIEHUS 00 MHBATMIHOCTH, O HATHUHH
XPOHHYECKHX 3a00/IEBaHUM U T.IL.);

-IOKYMEHTEI, IIOATBEPXKIAIOIIME IIPaBO HA [ONONHHUTEIbHBIE TapaHTHH |
KOMIIECHCAITHH (o OllpeieTIeHHBIM OCHOBaHHSAM, IIPELy CMOTPEHHBIM
3aKOHOJATEIbCTBOM (POAUTETH-UHBATH B!, HETIOTHAS CeMBbs, peOeHOK-CHPOTa | T.I1.).

3. Coop u 00paboTKa NepcoHaIBLHBIX JaHHBIX JAHHOTO0 pab0oTHHKA

3.1. IlepcoHanbHBle naHHBIE PabOTHHKA OTHOCATCS K KOH(HUICHIHAIBHO
uHopManmu. JInsg nHla, MOJYyYHBINEIO HOCTYH K TIEPCOHATBHBIM IAHHEIM,
00s3aTenbHEIM sBIACTCS TpeOoBaHHE HE MOMyCKaTh pacpOCTpaHeHHe TaHHON
uHdopmaruu 6e3 coriacus pabOTHHKA, a4 TAKKe NPH HATHYMH HHOTO 3aKOHHOTO
ocHoBanHd. Tpebopanus mnpu 00paboTKe IIEPCOHANBHBIX NAHHBIX pabOTHHKA
ycraHoBieHbl ¢T. 86 Tpynmosoro komekca P® u He momiexaT H3MEHEHHIO H
HCKITIOYEHHIO.

3.2. B mensax obecrmedeHus IpaB M cBOOOI yeloBeKa ¥ rpaxnanuHa OY mpu
00paboTKe IEPCOHAIBHBIX MAHHBIX pPabOTHHKA 00s3aHa COONIONAThH CIIEAYIOLIHE
obmme TpeboBaHUS:

3.2.1. O6paboTka MepcOHANBHBIX JAaHHBIX PAGOTHHKA MOKET OCYIIECTBIATHCS
UCKJIFOUMTEIBHO B LENAX obecneueHus COOMIOeHNs 32aKOHOB W HHBIX HOPMATHBHBIX
IIPABOBLIX AKTOB, OOYYEHHWH H IIPOJIBMKEHWH IO ciy)kOe, oOecrieueHws JTHUHOMN
0e30MacHOCTH, KOHTPOJIS HEATEIbHOCTH, KONHYECTBA W Ka4eCTBA BBITIOIHIEMON
paboThl 1 obecreveHns coXpaHHOCTH uMmyectsa OV, pabOTHHKA U TPETHUX JTHIL.

3.2.2. O6paboTka NEPCOHATBHBIX JIaHHBIX MOMKET OCYIIECTBIATHCS IS
CTATHCTHYECKMX H/IM MHBIX HAy4YHBIX M CIHyXKeOHBIX IIelmedl TpH YCIOBHH
00513aTENBFHOTO 00€3THYUBAHUS I€PCOHATIBHBIX TaHHBIX,

3.2.3. MapopMayiss O IEpCOHAIBHBIX NAHHBIX pabOTHHKA MPEHOCTaBJISAETCS
IIKOJIE YCTHO, KOO IyTeM 3alONHEHHs pPa3/IMYHBIX aHKeT, OMpPOCHBIX JIHUCTOB,
KOTOpBIE XpaHATCA B JIMYHOM pene. Ecnu nepcoHanpHBIE JaHHBIE paOOTHHKA
BO3MOXXHO IIOJYYHTH TONBKO Yy TpeThed CTOpPOHBEL, TO pabOTHHK [OONKEeH OBITh
yBEIOMIIEH 00 3TOM He MeHee ueM 3a TpW pabouMX IHS H OT HEero MIOJLKHO OBITH
IIOJIy4eHO MHMCBbMEHHOE cornacue (MO0 NMHCBMEHHBIA OTKa3), KOTOpoe paboTHHK
OO/DKeH JaTh B TedeHHe TIaTH pabouMx [HeH ¢ MOMEHTa IIOIyYeHHUS
COOTBETCTBYIOLLET0 yBedomiIeHHs. B mnucemennoMm yBemomnenuun OV B nwie
aUpeKTopa coobmaeT paboTHHKY O HeNIsX, IPearoIaraeMblX HCTOYHUKAX H Croco0ax
IONlyYEHHsT TIEPCOHA/IbHBIX  [OAHHBIX, XapakTepe TMOMNEeKanX IOIYYSHHIO
IIEPCOHAIBHBIX JaHHBIX (HampuMmep, ohOopMIIEHHE 3ampoca B yueOHOe 3aBeleHHe O
TIOAJTHHHOCTH TOKyMeHTa 00 00pa3oBaHUM H T.II.) M MTOCIENCTBHUAX 0TKa3a PabOTHHKA
JaTh MACEMEHHOE COITIACHE Ha UX IOydeHHe.



3.2.4. OV ne uMeeT npaBo Moay4arh U 00pabaThIBaTh MEPCOHATBHEIE JAHHEIE
paboTHMKa, KacaloIUecs PacoBOM, HAIHOHAIBHON [TPHHAMIENHOCTH, TOTATHUECKIX
B3IVIAMIOB, PENMIHO3HBIX HMIM (QHUIOCOPCKHUX yOEKIEHHH, COCTOSHHS 3I0POBBS, H
YACTHOM JKH3HM. B ciIyuasx, HenocpeACTBEHHO CBA3aHHBIX C BOIIPOCAME TPYIOBBIX
OTHOIIEHHH, B COOTBETCTBHH co craThel 24 Konctutynmu Poccuiickoit ®enepamnmu
paboTonarenp BIpaBe MOIy4aTh M 00padaTeiBaTh IAaHHBIE O YAacTHOW JKU3HU
PabOTHHKA TONEKO C €r0 MUCEMEHHOTIO COTTIACHH.

3.2.5. OV He mMeeT mpaBa MONy4yarh U 0OpabaThIBaTh NMEPCOHATBHEIE JaHHbIE
pabOTHHKA O €ro YICHCTBE B OOLIECTBEHHBIX O0BEIMHEHHSX MM €ro IpodCOr3HOM
NEeATCIBHOCTH, 34 HCKIIOYEHHEM CIIy4aeB, IPELyCMOTPEHHBIX QeaepaibHBIMU
3aKOHAMH.

3.2.6. IIpu NpHHATHY pelleHu}, 3aTparuBaloMIEX HHTEPeCkl PabOTHHKE, IIKOTIA
HE HMEET IIpaBa OCHOBEIBATHCS Ha IEPCOHAIBHBIX JAHHBEIX PaOOTHHKA, IMOTYIEHHBIX
UCKIIFOYHMTENRHO B  DPE3ylbTaTe UX aBTOMATU3UPOBAHHOH 00pabOTKH  WITH
IEKTPOHHOTO MOIyYEHHUS.

3.3. IIpwm mocrymuiennu Ha padoty paboTHEK npenoctasnseT OV cremyromue
JOKYMEHTBI, COJep Kallie TepcoOHalIbHEIe TaHHEBIE O cede:

- NacopT WK HHOM JOKYMEHT, yI0CTOBEPSAIOIUN JINYHOCTE;

- TPYAOBYIO KHIKKY, 32 HCKITFOUEHHEM CITydaeB, KOrjaa TPyIOBOH JOroBOp
3aKJIFOYAeTCsA BIEPBHIE MIM pabOTHHK TocTymaeT Ha paboTy Ha YCIOBHIX
COBMECTHUTENILCTBA;

- CTpaxoBoe CBUIETEIBCTBO rOCyJapCTBEHHOTO TIEHCHOHHOTO
CTPaxOBaHUS;
- JOKYMEHTBl BOMHCKOTO YyueTa — /IS BOEHHOOOS3aHHBIX H JIHII,

IOJIEKAIHMX IIPU3BIBY Ha BOEHHYIO CIYXO0Y;

- JIOKYMEHT 00 00pa3oBaHuH, O KBATH(OHUKAIIMH HITH HATHYHH CIICIHaTBHEIX
3HaHMH IPH IOCTYIUIEHHH Ha paboTy, TpeOyIOIIyr CHEeNHATBHBIX 3HAHWH HIIH
CIIENHaIbHON ITOArOTOBKH;

- CIIPaBKy O HallHIWHK (OTCYTCTBHUHU) CYAHMOCTH U (MiH) (haKkTa yroJOBHOTO
OpeciefoBaHus aHO0 O TPEeKpalieHWH  YrOJNIOBHOTO  IMPECIENOBaHHSA IO
peadIUTUPYIOLUIMM OCHOBAHHSIM;

- MEIUIMHCKasT KHIDKKA C MEIUUHHCKUM 3aKII0YeHHeM 00 OTCYTCTBHH
IMPOTHBOIIOKA3aHUH  JUIA  3aHATHS  KOHKPETHBIM  BHIOOM  JEATENBHOCTH B
00pa3oBaTEIbHOM YUPEKISHUH.

3.4. 3ampemaercs TpeOoBaTh OT JIHIA, TOCTYTIAIOIIETO Ha paboTy, TOKYMEHThI
TTOMHMO IIpeyCMOTpeHHbIX TpynoBeIM KomekcoMm Poccuiickolt @emepaiive, HHBIMA
denepanpHEIMM  3aKOHaMHM, YyKasamu IIpesumenta Poccuiickoit @enepandu |
nocranoBineHuaMu [pasurenscrea Poccutickoit @eneparuu.

3.5. Ilpu 3aKkIroueHHH TPYOOBOIO IOTOBOPA U B XOJI€ TPYAOBOH NEATEIbHOCTH
s obecredeHHs TapaHTHH M KOMIEHCAIMd pabdOTHUKY, YCTaHOBIEHHBIX
JNEACTBYIOIIUM  3aKOHOJATENbCTBOM, MOXET BO3ZHHKHYTH HEOOXOMUMOCTH B
IPeI0CTaBIeHHH PA0OTHUKOM JOKYMEHTOB:

- 0 BO3pacTe JIeTeH;



- 0 OepeMEeHHOCTH KEHITUHBI;

- 00 MHBAJTMTHOCTH;

- 0 JOHOPCTBE;

- 0 COCTaBE CEMBbH;

- 0 HeOOXOIMMOCTH yX0/a 3a OOJIbHBIM YJIEHOM CeMbH;

- IpOYHeE.

3.6. Ilocne Toro, kak OyaeT MPHHATO PELICHHE O MpUeMe Ha paboTy, a TakxKe
BIIOCJIEACTBHH B IpOLECCE TPYIOBOH NEATEIBHOCTH, K AOKYMEHTaM, COAEpIKalliM
IIepCOHANBHEIC TaHHbIe pa0OTHHKA, OYIYT OTHOCHUTECS:

- TPYAOBOH Z0r0OBOD;

- JOIOJIHUTEIbHBIE COTJIAIEHUs K TPYL0BOMY JOIOBODY;

- IpUKa3 o npueMe Ha pabory;

= IIPHUKA3El O HOOIIIpeHI/IHX H B3BICKAHUAX,

- MCIHUIITHHCKHE JOKYMEHTBI,

- IpUKa3bl 00 U3MEHEHHH YCIIOBUH TPYIOBOIO JOrOBOpA;

- KapTodka YHUGHUIUPOBAHHOK hopMEI T-2, YTBEpKIEHHAs
nocta"oBiaerreM ['ockoMcTata Poccum ot 05.01.2004 Ne 1;

- ApyTUE TOKYMEHTEHI.

4. Coop 1 06paboTKa NepcoOHAIBHBIX JaHHBIX 00y4aromerocs

4.1. Bce mepcoHalTbHBIE TaHHBIE HECOBEPIIEHHOIETHErO 00ydaromerocs 10
MOIYYSHUSI UM OCHOBHOro o0uiero oOpa3oBaHMs MOXKHO IOJIY4YaThb TOJBKO Y Ero
ponurened  (3akoHHBIX  IIpeacraBuTenei). Ecim  nepcoHanmbHBIE — IaHHBIE
o0y4aromerocss BO3MOKHO IIOJIyYUTb TOJBKO Y TPEThEH CTOPOHBI, TO POIMUTENH
(3aKOHHBIE TpPEACTABUTENH) OOydYaromerocs NOJKHBI ObITH YBENOMIIEHBI 00 3TOM
3apaHee. OT HUX JOJDKHO OBITH MOJYYEHO NMMCbMEHHOE COTJIAIIECHHE Ha IIOIYdYEHHE
IIEPCOHANIBHBIX JaHHBIX OT TPeThbel CTOPOHBL PomuTenu (3aKOHHBIE IIPEICTABUTEINN)
ofydaromerocs IOJDKHEI OBITH NPOHH(DOPMHPOBAaHEI O LENSIX, MPEANOIaracéMbIX
UCTOYHMKAX U CcIlocobax IONYy4YeHUs NEPCOHAIBHBIX NaHHBIX, & TAKKe O XapakTepe
NO/JTIeXAIIMX IOMYYEHHIO IIePCOHAIBHBIX JAaHHBIX K IIOCIHEACTBHAX OTKasza IaTh
NMHUCHbMEHHOE COTJIacHe Ha UX IOTy4YeHUE.

4.2. Bce mnepcoHaTbHBIE [aHHBIE HECOBEPIIEHHOJIETHEr0 OO0ydaroIIerocs
MOoCJIe MOTY4YeHHsT MM OCHOBHOTO OOIIero oOpa3oBaHHS HIHM COBEPLICHHOJIETHErO
00y4aroImerocs MOYXKHO MOJIyYaTh TOJILKO ¥ HEro camoro. Eciti mepcoHanbHbIe TaHHEIe
TaKoro o0ydalomerocs BO3MOYKHO IIOJYYHUTh TOJNBKO Y TpPeThe CTOPOHEI, OT OH
JOJKeH OBITH yBeOMJIEH 00 5ToM 3apaHee. OT Hero JOKHO OBITH IIOJIYYEHO
MMHChMEHHOE COTJIacHe Ha IMOJIyYeHHE MEePCOHAIBHBIX NAaHHBIX OT TPEThEH CTOPOHEI.
Takoit o6yuarommiics Ao/DKeH OBITH MPOMH(GOPMHUPOBAH O LEIAX, MPEaroIaraéMbIX
HUCTOYHHKAX JAHHBIX, a TAOKE 0 XapaKkTepe MOUIeskKalluX [TOMYYEeHHI0 IIEPCOHABHBIX
TAaHHBIX U IOCIEACTBUIX 0TKa3a JaTh [IMCbMEHHOE COIJIacHe Ha X MOIyYeHHE.

4.3. B cooreercTBuM cO cT.24 Kouctutyiuu PO OV Blpase OCYLIECTBIAThH
cOop, mepenayy, YHHUYTOXXEHHE, XpaHeHHe, WCIOJb30BaHKe HHGOPMalUd O



TOJTUTHYCCKHX, PENUIHO3HBIX, IOPYrHX YOeXIEeHHWH 4YacTHOM JKHM3HH, a TakKe
uHbopManuy, Hapymamomed TalfHy Tepemuckd, TelnedOHHBIX IIEPETOBOPOB,
[IOYTOBBIX, TeJNErpadHbIX H MHBIX COOOINEHMH 00ydYaromierocs ¢ €ro MUCBMEHHOTO
coryiacus (cornacus pomureneit (3aKOHHEIX IIPEICTABUTEINEN) HECOBEPIIEHHOIETHETO
oOyuaromierocsd A0 IONTYy4YeHHS MM OCHOBHOrO oOmero o6pasoBadus), ¢hopma
ompeznensgercs 4.4 cr.9 OenepansHoro 3akoHa «O 3aIlUTe TEPCOHATBHBIX JaHHBIXY
WIIA Ha OCHOBAHWH CyNeOHOT0 pelIeHus.

5. XpaHenue U 3aIIHTA NePCOHATbHBIX JAHHBIX PAGOTHHKOB H 00yYaIOIHXCS

5.1. IlepconanpHbIe NaHHBIE pAaOOTHHUKOB XPaHSTCS HAa OYMaKHBIX HOCUTEISX,
B nomemenuax OY B mkadax u cefidax. JInynrle nena u kaprouku T-2 yBOIEHHBIX
pabOTHUKOB /10 HCTEUEHMS TeKYIIero KaJleHIapHOro roja XpaHarcs B celide, a 3atem
nepenarorcs B apxus OV,

5.2. IlepcoHansHble HaHHbIE 00YYAIOMIEr0Cs OTPAKAIOTCS B €70 JIMYHOM JeIe,
KOTOPO€ 3aIl0JIHAETCS MOCIIe H3MaHus IIprUKas3a o ero 3auncnesuu B QY. JIuunsle nena
o0yyaromuxcsa B an(aBUTHOM MOpsaKe (GOPMHPYIOTCS B IANKAX KIACCOB, KOTOPHIE
XPaHATCs B CIELUAIBHO 000pYIOBaHHBIX HIKadax.

5.3. KoukpeTHsle 00f3aHHOCTH TIO BeIEHHIO, XPaHEHHIO JIUYHBLIX €Il
pabOTHHKOB, 3allOJHEHUIO, XPAaHEHHID U BBIIAaYe TPYIOBBIX KHIDKEK, MHBIX
JOKYMEHTOB, OTPaXarolllMX IIE€PCOHAIBHBIE JaHHble PaOOTHUKOB, B TOM YHCIE TIO
XPaHEHHIO IMYHBIX €]l YBOJICHHBIX paOOTHUKOB, BO3NATAIOTCS Ha HAYaIbHHKA OT/IEla
kanpos OY.

54. B OTHOIIEHHH HEKOTOPBIX JIOKYMEHTOB JCHCTBYIOIIHAM
3aKoHOMaTenbCTBOM Poccuiickoit @enmepanuyd MOTyT OBITH YCTaHOBJIEHBI HHEIE
TpeOOBaHUs XPaHEHWS, YeM IPelyCMOTpeHO HacTosmuM Ilonoxkenuem. B Takux
CIIydasx clenyer PYKOBOJICTBOBAThHCS MIPaBUIIAMH, YCTaHOBIIEHHBIMH
COOTBETCTBYIOLUM HOPMAaTHBHEIM aKTOM.

5.5. TlepcoHanbHble NaHHBIE pAaOOTHHKOB, XPAaHANIMECT B 3JEKTPOHHOM BHJIE,
NOJUTEXAT 3aIUTEe MPOrPaMMHBIMH cpelcTBaMH. K HUM OTHOCATCS pasrpaHHdeHEHS
IpaB TOCTyIa K 3JIEKTPOHHEIM pecypcaM, apobHast HACHTUDHUKAIHS TTOTb30BaTeIekH
DIIEKTPOHHOH  CHCTEMBI  OKYMEHTOOOOpOTa MW  TaposibHad HICHTH(DHKAIHS
II0JIB30BATENEH MIPH BXOJE B HH(pOPMalHOHHY0 cucTeMy. Ilon pasrpannuerHneM mpas
J0CTyna IOApa3syMeBaeTCs OpraHMsalus AocTyna padoTHukoB OV TOTBKO K TOMY
CErMEHTY HH(pOpPMaIH, KOTOPBIH HEOOXOMUM s BBIOIHEHHS CBOMX CITYKEOGHBIX
obasanHocTel. Kaxknomy pabotaHuky OV, mMeroleMy HOCTYI K 3IeKTPOHHOH 6ase
[IEPCOHANBHBIX [aHHEIX, Ha3HAyaeTcs ero WHIUBUAYAIbHBIH JIOTHMH [JIS BXOH4 B
CHUCTEMY W YHHKaJbHBIA I1apOojib, H3BECTHBI TOIBKO CaMOMYy IIOJh30BATEIIO.
PaboTHukam 3ampeniaeTcs pasriaiaTh YHUKATBHEIE TAPOITH IJIsl BXOJA B CHCTEMY.

6. 3amuTa HHpOPMALHH 0 NEPCOHANBHBIX JAHHBIX

6.1. Paboramkm OV, HMelOmHKe OOCTYI K IMEPCOHATBHBIM JaHHBIM, 00S3aHb]



IPAHAMATh HEOOXOAWMBIE OpPIraHH3aIlMOHHBIE M TEXHUYECKHE MEphl Ul 3aluThl
IIEPCOHAIBHBIX [JaHHBIX OT HENPAaBOMEPHOIO WM CIIy4alHOIro [IOCTylla K HHM,
YHUYTOXKEHUSA, MOIUPUIUPOBAHUS, OJIOKUPOBAHUs, KOIUPOBAHUS, PACIIPOCTPAHEHHU,
a TaKyKe OT MHBIX HENPaBOMEPHBIX AeHCTBUM B OTHOLIEHUH AaHHON MH(MOpMalrH.

6.2. Pabotuuku OV, uMmeromue [OCTYI K IIE€PCOHAIBHBIM [JaHHBIM, U
[IOJIB3OBAHHH JOCTYIIOM B CETh I/IHTepHeT 00s3aHbI MMPUHUMAaTh MaKCHMaJIbHBIE MEPBI
110 obecreyeHuIo 0e30MacHOCTH:

- UCIIONB30BaTh aHTUBUPYCHOE IIPOTpaMMHOe o0ecTiedeH e (C peryaspHeIM
o6HOBIIeHNEM 0a3bl BUPYCOB);

- He JIOmycKaTh paboTaTh HAa CBOE aBTOMATH3MPOBaHHOE pabodee MeECTO
JIALI, He UMEIOIIHUX IPaBa J0CTyIa K JTaHHBIM;

- HE OCTaBJIATh He 3a0JOKUpPOBAaHHBIM CBOM KOMIIBIOTEp B Hepabouee
BpeMs.

T Hepe,uaqa MNEPCOHAJBHBIX JAHHBIX paﬁoTHHKOB H oﬁyqamlunxcn

7.1. Ilpu nepenade mepcoOHAIBLHBIX JaHHBIX paboTHHKH OV, HMeEroIKe JOCTYII
K TTepCOHATbHBIM JTAHHBIM, JOJKHBI COOTIONATE CIeAYOIIHe TpeOoBaHHA:

7.1.1. He coofmare mnepcoHalbHbIE JaHHBIE PabOTHHKA W 00yYaromerocsd
TpeThell cTOpoHe 6e3 MUCHEMEHHOTO COrTlacus paboTHHKA, 00Yydatomerocs, poauTenei
(3aKOHHBIX NpeAcTaBUTeNled) 00yUarOmIerocs, 3a UCKIYEHUEM CllydaeB, KOrja 3To
HEe0oOXOIUMO B LENAX MNPeIyNpexIeHUs Yrpo3bl XHU3HW U 300POBBI pabOTHHKA H
o0ydaromierocs, a TakKe B APYTHUX CIIydasX, IpeaycMOTpeHHbIX TpyLoBbIM KOIEKCOM
Poccuiickoit @enepanuu wid HHBIMUA (eepalbHBIMUA 3aKOHAMH.

YuuteiBas, uro TpynoBod komekc Poccuiickoii denepani He OIpPENEIIAET
KPUTEPHU CUTYalUi, IPEeNCTaBIAIOIINAX YIPO3y KHU3HHA HIIM 3J0POBBIO pabOTHHKA M
obyuaromierocs, OV B KayKIOM KOHKPETHOM CIIydae IelIaeT CaMOCTOSTENbHYIO OLIEHKY
CEepbe3HOCTH, HEMHHYEMOCTH, CTEIEeHH TaKo! yrpo3sl. Eciu ske nuio, odOparusiieecs ¢
3aIpocoM, He YIIOJHOMOYEHO (elepajlbHbIM 3aKOHOM Ha IIOy4EeHHE IIEPCOHAIBHBIX
IaHHBIX paboTHHKa MMM obydaromerocs, MUOO OTCYTCTBYET ITMCBMEHHOE COITIacHe
paboTHHKa, 0O0yYaroImIerocs WM €ro poauTeneil (3aKOHHBIX IIpefcTaBHTENEH) Ha
IIPEIOCTABJICHHE €ro MepCOHAIbHBIX CBeNeHuH, mubo no Mueruro OV OTCyTCTBYET
YIpo3a )KH3HH WK 310pOBbI0 padoTHUKA MK oOy4daromemycst, OY o0s13aHa 0TKa3aTh B
IIPeIOCTaBICHHH [1€PCOHATBHBIX TaHHBIX JIUILY.

7.1.2. He coobmarte nepcoHalbHBIE NaHHbIE palOTHHKa W O0ydarolerocs B
KOMMEPYECKHX 1eNfX 0e3 ero NUCbMEHHOIO COITIACHs.

7.1.3. Ilpexynpeauts JIUL, IIOTy9arOlINX IIEPCOHANIBHEIE JaHHBIE PA0OOTHHKA H
ofyyJaromerocs, 0 TOM, YTO 3TH JaHHBIE MOTYT OBITH HCIIOJIB30BaHBI JIHUIIL B LEJAX,
JUUIsL KOTOPBIX OHU COOOIIIEHEI.

7.1.4. OcymecTBIATE Iepefady NEepCOHAIBHLIX JaHHbIX B Impexenax OY B
COOTBETCTBUHU ¢ HacToANMM [lonokenueM.

7.1.5. He zanpammBaTe WHGOPMALMIO O COCTOSHHUU 310POBLS padOTHHKA, 3a
UCKIIIOUEHUEM TeX CBeleHUH, KOTOpble OTHOCATCS K BOIPOCY O BO3MOXKHOCTH
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BBIIIOJIHEHHS paOOTHUKOM TPYIOBOM (DYHKITHH.

7.1.6. IlepenaBate NepcOHATbHBIE JaHHBle pabOTHHKA TPEJCTABHTEIO
paboTHHKA B TOPAAKE, yCTaHOBIEHHOM TpynoBsIM KonekcoM Poccriickoit Denepaiwn
1 HactosmmM [lonoxeHueM, W OrpaHUYHBATL 3Ty HHOOPMAIHIO TOJIBKO TEMH
NIEPCOHANIEHEIMH IaHHBIMH pabOTHHKA, KOTOphle HEOOXOMMMBI UIS BBITIOTHEHHS
YKa3aHHBIM NIpeICTaBUTENEeM ero (hyHKITHH.

7.2. BHYTpeHHHH NOCTYI K MEPCOHATBHBIM TAHHBIM paOOTHUKOB.

IIpaBo pocTyma K TEepCOHaNBHBIM [JaHHBIM paboTHUKA 03 IOoIydeHHs
CHELUaIBHOTO pa3penIeHus UMEIOT:

- nupektop OY;

- CeKpeTaps;

- 3aMecTUTe M qupekropa OV

- npeacenaTens Ipo(co03HOro KOMUTETa;

- pykoBoautenu npeameTHelx MO (TONBKO K IEPCOHAJIBHBIM JaHHBIM
IeJaroruyeckux paboTHHKOB cBOeH oOpa3oBaTenbHO 001acTh);

- HaYaJIbHUK OT[eNa KaApOB;

- COTPYIHMKH Oyxrantepud (TOINBKO K IIEPCOHANBHBIM  JIaHHBIM
pPabOTHHKOB, HEOOXOTUMEIX IS BBITIOJTHEHUS CBOHX ITOJIHOMOYHIA);

- COTPYAHHKH METUIIMHCKOTO ITYHKTa (TOJBKO K NMEPCOHATLHBIM JaHHBIM
pabOTHUKOB, HEOOXOIMMEIX [UTS BEITOJHEHHS CBOMX IIOJTHOMOYHH);

- caM pabOTHHUK, HOCUTETIb JTaHHEIX.

7.3. BHYTpeHHHH [OOCTYI K IIEPCOHATBHBEIM JaHHBIM OOYYaIONMMXCA H HX
ponuTenel 0e3 NOTydeHUs CIeNHaIbHOIO Pa3pelIeH s UMEFOT:

- mupextop OV;

- 3aMecTUTenH pykoponurens OV,

- COLIMATbHEIH TTeaaror;

- CeKpeTaps;

- OTBETCTBEHHBIH 33 MTHTAHUE;

- KJIACCHBIE  DYKOBOAMTENH (TONBKO K  TIEPCOHANBHBIM  JTaHHBIM
oOydaronxcs M poguTeNei CBOero Kiacca);

- COTPYIHUKH MEIUIMHCKOIO ITYHKTa (TOJNBKO K MEePCOHATBHBIM TaHHBIM
pabOTHHKOB, HEOOXOAMMBIX VIS BBIIIOJHEHHUS CBOUX IIOJHOMOYHH).

7.4. 1lo mucpMEHHOMY 3aIlpocy, Ha OCHOBaHHHM MpHKa3a pykoBoguTens OV, k
IEPCOHAILHEIM JAHHBIM Pa0OTHHKOB M 00YYaroIIUXCst MOTYT OBITh JOMYIIEHE! JIHIIA B
IIpeenax cBoei KOMIIETEHITHH.

7.5. BuemHuit nocrym.

K umcny mMaccoBeIx moTpeduTeneil epcoHabHBIX JaHHBIX BHE IIKOJIBI MOMKHO
OTHECTH I'OCYIapPCTBEHHBIE H HErOCYIapCTBEHHBIE (DYHKIIHOHATBHEIE CTPYKTYPBL:

- HaJIOrOBBIE HHCIIEKIIUY;

- IIPaBOOXPaHHUTETBHBIE OPraHbl;

- OpraHbl CTATUCTHKH;

- CTpaxoBble areHTCTBa;

- BOEHKOMATEHI;



- OpraHsbl COLUAIBHOTO CTPaXOBaHUS;

= II€EHCHOHHBIC (bOH]_[BI;

- II0Jpa3/IeIeH!us MyHHITUIIaIBHBIX OPraHOB yIIpaBIeHUs.

7.6. [pyrue opraHuzaiiu.

Caenenus o padoTarolleM COTPYIHHUKE HIM YK€ YBOJIEHHOM, OOyyaroumemcs
YYCHHKE WM 3aKOHYMBIIEM 0Oyd4eHHe MOryT OBITh TPeOCTaBJICHBI HIPYTOit
OpraHM3allMd TONIBKO C NHCBMEHHOTO 3arpoca Ha OJaHKe OpraHu3alid C
[IPUJIOXKEHHEM KOIIMH 3asBIeHHsS pabOoTHHKa, OO0YYarOmIerocsd MM 3aKOHYHBIIErO
obyuenue. OTBETH Ha MUCHMEHHBIE 3alIPOCHl APYTUX OpraHU3aldi U yUpexaeHui B
Ipefienax UX KOMIICTEHIIUH M NIPEIOCTABIEHHBIX [IOTHOMOYMH JAI0TCs B MMCEMEHHOM
dopme Ha 6nanke OV u B TOM 00BeMe, KOTOPBIH MTO3BONISIET HE Pa3rilallaTh HaTHITHHN
00BEM [EPCOHAIBHBIX CBEJCHHH 0 pabOTHHKAX U 00yYarOIIUXCL.

7.7. PoACTBEeHHHUKH U YIEHB! CeMeH.

[TepconanpHble NaHHBIE MOTYT OBITH IIPEIOCTAaBIEHBl POJCTBEHHHKAM WM
YJIeHaM €0 CEMBH TOJIBKO ¢ MHCEMEHHOTO pa3pelIeHys caMoro paboTHUKA.

8. O6s13anHOCTH paGoTHHKA U paboToaaTens

8.1. B mensx obecrieyeHHs] JOCTOBEPHOCTH TIEPCOHATBHBIX JAHHBIX PAOOTHHK
o0s3aH:

8.1.1. IIpu mpueme Ha pabdoty npenoctaBuTh OY MONHEIE JOCTOBEPHEIE NaHHEIE
o cele.

8.1.2. B ciy4ae u3MeHEHHs CBEIIEHUH, COCTABIISIOLINX [IEPCOHAIbHBIE JaHHEIE,
CBOEBPEMEHHO B CPOK, He MPEeBBLINAIUN 5 pabouux AHEH, IpeloCTaBUTh NaHHYIO
UHPOpMAITUIO HadaJIbHUKY oTAena kaapos OV,

8.2. Hna  obecnieueHHss ~ IOCTOBEPHOCTH  IEPCOHAIBHBIX  JaHHBIX
obOyuarolyecsi, pONWUTENH (3aKOHHBIE IIPENCTaBUTEIM) HECOBEpIIEHHONETHUX
00y4aroIMxcs 10 MOIYyUYeHUs] HMH OCHOBHOTO 001Iero o0pa3oBaHus 00sS3aHbI:

8.2.1. Ilpenocraenate  OY  TouHble  cBemeHus o  cebe  (CBOHX
HECOBEPIIEHHOIETHUX IETAX).

8.2.2. B cinyyae U3MEHEHUs CBEEHHH, COCTABIAIONINX IIePCOHATIBHEIE JaHHBIE
COBEPLIEHHOJIETHETO 00y4aronerocs, OH 00s13aH B Te4eHHE Mecsiia COOOIMUTE 06 3TOM
cekperapro OV.

8.2.3. B ciry4ae u3MeHEHUs CBEIEHUMH, COCTABIAIONUX NEPCOHAIBHBIE TaHHbIE
o0yJaromerocs, poIOUTeNTd (3aKOHHBIE IIPEICTABUTENH) HECOBEPIIEHHOIETHErO
oOydaromerocs IO IOJIY4YEHHMsI UM OCHOBHOro oOmero o0pa3oBaHus O0sf3aHBI B
TEUEHHE MecALa COOOUIUTE 00 3TOM CEKpeTapiO IIKOJIEL.

8.3. llpenmocraBnmeHue paboTHHKY MM oO0ydalolieMycs TapaHTHH H
KOMIIEHCALIWH, TIPEIy CMOTPEHHBIX TENRCTBYIOIIUM 3aKOHOJATENHCTBOM,
OCYIIECTBIIAETCS C MOMEHTa IIPENOCTaBIIEHUs COOTBETCTBYIOUIUX CBEIECHHH, €CIIH
HMHOE He NPeIyCMOTPEHO NeHCTBYIOIINM 3aKOHOAATETECTBOM.

8.4. OV obszaHo:

8.4.1. OcymecTBIATE 3aIIUTY IEPCOHATBHEIX TaHHBIX PaOOTHUKOB.



8.4.2. ObecneunTs XpaHeHHE TEPBUYHOM YUYETHOM MOKYMEHTAIHH [0 YYETY
TPYy/a U €T0 OIUIAThl, K KOTOPOH B YaCTHOCTH, OTHOCATCSA JJOKYMEHTHI T10 YUYETy KaIpos,
JOKYMEHTEI [10 Y4€Ty HUCIIONIb30BaHHs pabodero BpeMEHH U PacueToB ¢ pabOTHHKAMHE
110 OILIATE TPY.Ha H Jp.

8.4.3. Ilo nucpMeHHOMY 3afBlIEHHIO paOOTHHKA HE MO3/Hee TpeX paboyux aHel
CO OHS IONAaYd 3TOrO 3asABJIEHUSA BBIOATh KOIMH IOKYMEHTOB, CBSI3aHHBIX C €TO
paboToli (KomuH IpHKasza O MpHeMe Ha padoTy, MPHKa30B O MEPeBOax, MpHKaza 06
YBOJIbHEHHH ¢ pabOThl; KOIHIO U BEIMUCKH U3 TPYAOBOH KHIDKKH, O TepUoIe paboThl 1
np.). Komuu noKyMeHTOB, CBS3aHHBIX C paboTOH, MO/KHBI OLITH 3aBEPEHBI
HaJJIeKaluM 00pa3oM U IPeIoCTaBIAThCS PAa0OTHHKY 0€3B03ME3THO.

9. IlpaBa cy0beKTOB MepCOHANBHBIX JAHHBIX M0 00eCeYeHH 0 3aIHThI
NepPCOHAIBHBIX JaHHBIX

9.1. B memax obecnedeHus 3alUTH MEPCOHATBHBIX JAHHBIX, XPAHAIIUXCS B
OV, paGoTHuKH, 00yJaroIuecs, POTUTENHN (3aKOHHBIE TIPEICTABUTENH ) HMEIOT [IPABO
Ha:

9.1.1. Ilonnyro uHOpMALHIO 00 UX IePCOHATBHBIX HaHHBIX U 00paboTKe 3THX
JaHHBIX.

9.1.2. CBoGonHblli OecIIaTHBIM JOCTYN K CBOMM TI€PCOHATBHBIM JIaHHBIM,
BKJTFOYAs IIPaBO Ha IIOIy4YEeHHME KONMH TI000H 3ammcH, comepikalleH IepcoHalbHbIE
TaHHblE pabOTHMKA, 33 HMCKIIOYEHUEM CIIydaeB, NPEIyCMOTPEHHEIX (emepalbHBIM
3aKOHOM.

9.1.3. OnpenerneHue CBOUX IIPEICTABHTENIEH IS 3AIMUTEI CBOMX [TEPCOHATBHEIX
IAHHBIX.

9.1.4. TpeGoBanue 00 HCKIIOUEHWH WM HCIPABIEHUA HEBEPHBIX HIIH
HEMOJHEIX IEPCOHANBHBIX HaHHBIX. [Ipu oTkaze OV HCKITIOUHTE WIH HCIIPABHUTH
MIEpCOHATbHEIE NaHHble paboTHHKA MIM O0ydYaroIlerocs OH MMEET IPAaBO 3asiBHTH B
nuchMeHHOH ¢opme mupektopy OY 0 CBOeM HECOrJIACHH C COOTBETCTBYIONIMM
000CHOBaHMEM TakKoro Hecoriaacus. IlepcoHanbHbIE HaHHBIE OIEHOUHOTO XapakTepa
pabOTHHK, OOydYaroluics, poIUTEeTH (3aKOHHBIE MPEICTABUTENIH) HMMEET IIPaBoO
JOIIOJIHUTE 3asBJIEHUEM, BEIPAXKAIOIIKUM €ro COOCTBEHHYO TOUKY 3PEHHUS.

9.1.5. Tpebosarne 00 wusBemennn OY Bcex JHL, KOTOPBIM paHee OBLIH
COOOILEHEl HEBEpHBIE WIM HENOIHBIE IEePCOHAIbHBIE NaHHBIE pabOTHHKA HIH
obyuarolerocs, 060 Bcex MPOU3BENECHHEIX B HUX UCKIIIOUSHHUSX, MCIPABIEHUAX HIH
JOIIOJIHEHUSX.

10. OTBeTCTBEHHOCTH 32 HapYLIEeHHe HOPM, PeryJIHpPYHIIHX M0oIy4YeHHe,
00padoTKy M 3alHTY NMEePCOHATBLHBIX JAHHBIX

10.1. Jluna, BHHOBHBIE B HapyIIEHHH HOPM, PETYIHPYIOIIHUX ITOJydYeHHE,
00paboTKy M 3alIMTy MEPCOHATBHBIX MNAHHBIX pabOTHUKA ¥ 00yYaroIluxcs,
[IPUBJIEKAIOTCS K JUCIMIUIMHAPHOM H MaTepHANEHOM OTBETCTBEHHOCTH B MOPSIKE
ycraHoBiaeHHOM TpynossiM komekcoM Poccuiickoit @Demepaud H  HHBIMH
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(enmepanbHbEIMKM 3aKOHAMM, a TaKKe INPHUBICKAIOTCS K TPakJaHCKO- IPaBOBOH,
aIMUHUCTPATUBHOM W YTOJOBHOH OTBETCTBEHHOCTH B IIOPSJKE, YCTAHOBIECHHOM
dbenepanrbHEIME 3aKOHAMH.

11. 3akaouuTe abHbIC MOJ0KEeHHSA

11.1. Hacrosmiee ITonoxeHue cTymaer B CHIy ¢ MOMEHTA €r0 YTBEPKICHHS
IIpHKa30M qupekTopa 1o OV,
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